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State of Alabama Accounting and
Resource System (STAARS)
Quarterly Outreach

Presented To: STAARS Stakeholders

Presented By: Michael Jones, State Purchasing Director
Thomas Nola, STAARS Director
Candace Moore, Agency Implementation Manager
Lisa Varden, Business Intelligence

Presented on: February 12, 2015



Agenda
* Opening Comments — Michael Jones
* STAARS Financials Demonstration
* STAARS Reporting Demonstration
* User Acceptance Testing (UAT)
* Questions



STAARS Demonstration

Processing GAX Document
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STAARS Financials

General Accounting
Expenditure (GAX) Document

The GAX document is a non-commodity
Payment Request. It can be used to
purchase goods in which you do not need
to track commodity detail.

N\
STAAR
= %0



Document Catalog Screen

=) CGI Advantage - Internet Explorer -

|

f 5
& http://cgi-advnp.state.al/weba Sfintest/Advantage;jsessionid=000070mHE4friNmyxCiDZwCvgBGE:-1
pi/icg P PP gel y g

CGl Advantage

Welcome, Candace Moore

STAARS Financial - Document Catalog
Contingent IST

Jump to: g|ﬂ mHome ﬁF’ersonalize @Aﬁceﬁsibilﬂy EAppHelp 'f, About @

Procurement Budgeting Accounts Receivable Accounts Payable

[# Message Center Create @b
= Search @ Document ldentifier
Page Search Code :[gax & Unit :
Dept. : ID:
Document Catalog PL: p52
s = User Information
infoAdvantage Create User 1D : Create Date - =
'| & History
Favorites ¥ Document State

Administration Function : | V] saws: O]
Phase :

4
Browse Clear
I l Actian Menu I
Open Validate Submit Copy

Code Dept. Unit ID Comments Version Function Phase Status Date UserID Amount Active
First Prev Mext Last

Menu
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Document Catalog Screen

Explorer

/2 CGI Advantage - Internet

Dlé http://cgi-advnp.state.al/webapp/fintest/Advantage;jsessionid=000070mH84frNmyxCiDZwCvgBGE:-1

Welcome, Candace Moore

STAARS Financial -
Contingent IST

[ Message Center
= Search
Page Search

CGl Advantage

Document Catalog
Report Search
infoAdvantage

[=] History
Favorites

= Administration

Document Catalog

Search ok

v Document Identifier
Code : [gax éj Unit :
Dept. : 52 ID:

w Other Options
Auto Numbering :
Create Template : O

Q‘_Gﬁ] @Home &Personahze @Accessmtlity [ Apo Help f‘ About @

Accounts Payable

Jump to:

Budgeting Accounts Receivable
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GAX — Vendor Section

[@ GGl Advantage - Intemet Explorer T+ T T_TTTTT——— L e e

H B hitp://cgi-advnp.state.al/webapp/fintest/Advantage;jsessionid=000070mH24frMmyxCiDZwCvgBGE: -1 |

CE Advantage Jump to: & co| @B Home ﬁF’ersonaﬁzn; @) Accessibiity [gJ AppHelp . About | [U]

Accounts Payable

Procurement Budgeting Accounts Receivable

Welcome, Candace Moore
General Accounting Expense(GAX) | Dept: 062 ID: 1500000149 Wer.: 1 Function: New Phase: Draft -

Document Navigator x - =
Header
Vendor Vendor Line Vendor Customer Legal Name Line Amount ~
) 1 YC000D01693 ROYAL OFFICE EQUIPMENT $0.00 i)
Accounting | |
From 1 to 1 Total: 1 ine: Go

EEE Go to line: l:l

I = List View

e ETR LTty EIGL Disbursement Options | Discount Terms

Vendor Customer: | VC0000016932 & Vendor Contact ID: &
Legal Name: ROYAL OFFICE EQUIPN Vendor Contact Name:
Alias/DBA: Vendor Contact Phone:
Address Code: | ADDO1 g | Vendor Contact Phone Ext.:

Address Line 1: | 11325 Random Hills Rd Vendor Contact Email:

Address Line 2: Fax:
City: | MONTGOMERY Fax Extension: v
tatns [ . TEeT Web Address htto:/i:

I save | 15 Undo| | [S«InsertNewLine | [GqInsert Copied Line | | E4 Edit with Grid

|[h Copy | [ Vaidate | 3 Submit| | [ Discard | | & Pt | | Processing ~ | | Workfow ~ | | File~ | 3 Close |

= o @~ 2 -




GAX-Accounting Section

(@ CGI Advantage - Internet Explorer E@g
H & http://cgi-advnp.state.al/webapp/fintest/Advantage;jsessionid=000070mHE4frNmyxCiDZwCvgBGB:-1 |
CGI Advantage Jump to: & co| | P Home &F’ersonaﬁze Q) Accessibility [gJ AppHelp € About @
—
Welcome, Candace Moore Procurement Budgeting Accounts Receivable | Accounts Payable
General Accounting Expense(GAX) | Dept: 062 ID: 1500000142 Ver.: 1 Function: New Phase: Draft
Document Navigator 4] = = — = = -
Header
~
VELIE = ListView
Accounting
Posting [EENEET LSl Reference | Fund Accounting | Detail Accounting | Service Dates | Additional Amounts ﬂ
Event Type: | AFO1 & Budget FY:
Accounting Template: & Fiscal Year:
Line Description: | Office Supplies Period:
Bank: |01 &
Vendor Invoice Number: ROEDD1
Line Amount: | 300.00
Vendor Invoice Line: | 001
Line Closed Amount:
Vendor Invoice Date: | 2/2/2015 sty
Line Closed Date:
Tracking Date: E]
Line n Amount:
s Check Description:
Referenced Line Amount:
Interest Ineligible: [ v
A save || 5 Undo | | [« InsertNewLine | [3Insert CopiedLine |  [E4 Editwith Grid |
I
(% Copy | | [ Validate | | £3 Submit | | [ Discard | | & Print | | Processing v | | Woridiow | | File = | | g3 Close | f
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Accounting Section
Fund Accounting Tab

R ——— D_@!g

=) CGI Advantage - Internet Explorer

I |@ http://cgi-advnp.state.al/webapp/fintest/Advantage;jsessionid=000070mHa4frimyxCiDZwCvgBGE:-1 |

CaGl Advantage Jump to: &lﬂ P Home SO Personalize () Accessibility [gJ AppHelp ¢ About| (U]

Procurement

Welcome, Candace Moore Budgeting Accounts Receivable Accounts Payable

I Acc E

Function: New Phase: Draft

(GAX) | Dept: 062 ID: 1500000148 Ver.: 1

Document Navigator X

Header
Vendor Accounting Line Line Amount Line Closed Amount Line Open Amount Referenced Line Amount Event Type
- 1 $300.00 $0.00 $300.00 §0.00 AFD1 &
Accounting |
From 1 to 1 Total: 1 - Go
Posting Go to line: l:l

= List View
General Information | Reference [EINGEYIIMIMGE Detail Accounting | Service Dates | Additional Amounts ﬂ

Fund: |0349 & Object: | 1102 & OBSA: &
Sub Fund: |STAT $| Sub Object: $| Sub OBSA: $|
Department: | 0&2 & Revenue: & Dept Object: &
Unit: |BNFT g| Sub Revenue: $| Dept Revenue: £|
Sub Unit: & BSA: &
Appr Unit: |0205 & Sub BSA: &
B save | |5 Undo | | [S«InsertNewLine | [&Insert CopiedLine | | E4 Edit with Grid
|
(% Copy | |[A Validate || F§ Submit| | [ Discard | & Print | | Processing v | | Workdow = | | File~ | | 3 Close | |
#105%
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Accounting Section
Detail Accounting

(=4 CGl Advantage - Intemet Explorer

PSS

i =
| @ http:// cgi-advnp.state.al'webapp/fintest/Advantage;jsessionid=000070mHE4frNmyxCiDZwCvgBGE:-1

CGI Advantage Jump to: 4| ﬂ m Home ﬁ Personalize @Aﬁcessibil'rty E App Help '\4’ About @
I
Welcome, Candace Moore Procurement | Budgeting | Accounts Receivable | Accounts Payable
General Accounting Expense{GAX) Dept: 062 ID: 1500000149 Ver.: 1 Function: New Phase: Draft j
Document Navigator x -
Header
T Accounting Line Line Amount Line Closed Amount Line Open Amount Referenced Line Amount Event Type
. 1 $300.00 $0.00 $300.00 50.00 APDI )
Accounting |
From 1 o 1 Total: 1 ine: Go
Posting Goto I|ne.|:|_
= ListView
General Information | Reference | Fund Accounting ([MUEZETFAeTI VM Service Dates | Additional Amounts ﬂ
Location: & Reporting: 2| Major Program:
Sub Location: 4| Sub Reporting: 4| Program: 2|
Activity: & Task: 4 Phase: &
| Sub Activity: 2| Sub Task: 4| Program Period: &
Function: | 0205 x |4k Task Order: 2|
Sub Function: 4|
[ Save | 5 Undo | [ Insert NewLine | [ Insert Copied Line | | B4 Edit with Grid
Copy| [A Valdate | Fj Submit| | [ Discard | & Print || Processing v | | Workfow ~ | | File~ | | [§ Close |

#105% -

-
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2:48 PM

> " & .l

S ﬁﬂ @FT

o

?

2/9/2015




Validated GAX Document

T

(=8 CGI Advantage - Internet Explarer

Pl B http:// cgi-advnp state.al/webapp/fintest/Advantage:jsessionid=000070mH84frNmyxCiDZwCvgBGE:-1 |

CE Advantage Jump to- ﬁ“ﬂl P Home ¥ Personalize Q) Accessibilty [ AppHelp ¢ About | (U]

Procurement Budgeting Accounts Receivable | Accounts Payable

Welcome, Candace Moore
Wiew All 1 of 1 | 4 Document validated successfully

General Accounting Expense[ﬁA)(]| Dept: 062 ID: 1500000143 Ver.: 1 Function: New Phase: Draft | - |

Document Navigator [

Header
Vendor Accounting Line Line Amount Line Closed Amount Line Open Amount Referenced Line Amount Event Type ™
- 1 $300.00 $0.00 $300.00 $0.00 APD1 1)
Accounting | |
From 1 to 1 Total: 1 ine: Go
Posting Go to line: l:l I

I = List View
[N LIRS Reference | Fund Accounting | Detail Accounting | Service Dates | Additional Amounts ﬂ

Event Type: | APO1 & Budget FY:

Accounting Template: $| Fiscal Year:

; Line Description: | Office Supplies feriod
Bank: |01 &

Vendor Invoice Number: ROEDD1

Line Amount: | §200.00
Vendor Invoice Line: | 1

Line Closed Amount: $0.00

Vendor Invoice Date: | 02/02/2015 st v
Line Closed Date: )
|| Tracking Date: = |
I [ Save | %) Undo| | [« InsertNewLine | [ Insert Copied Line | | E4 Editwith Grid :
| (% copy | | valigate | | f3 Submit | |[5 Discard | | & Prnt | | Processing « | | workfiow ¥ | | File | | E§ Close |
#105% - 1
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GAX Pending Phase

(@ CGI Advantage - Internet Explorer EIM
H@ http:// cgi-advnp.state.al/webapp/fintest/Advantage;jsessionid=000070mH84friNmyxCiDZwCvgBGE:-1 |
CGI Advantage Jump to: & Go| | (P Home &5 Personalize (| Accessibility | App Help €| About @
—
Welcome, Candace Moore Procurement Budgeting Accounts Receivable Accounts Payable
Wiew All 1 of 1 | @ Document submitted successfully - Pending Approval
General Accounting Expense[ﬁAX]| Dept: 062 ID: 1500000149 Ver.: 1 Function: New Phase: Pending | 'L
Document Navigator X = = — = = =
Header
Vendor Accounting Line Line Amount Line Closed Amount Line Open Amount Referenced Line Amount Event Type ~
1 $300.00 $0.00 §300.00 $0.00 APD1
Accounting
From 1 fo 1 Total: 1 Go o line: Go
Posting l:l I
= |List View
(LW ETEINGL Bl | Reference | Fund Accounting | Detail Accounting | Service Dates | Additional Amounts ﬂ
Event Type: apP0q $| Budget FY:
Accounting Template: $| Fiscal Year:
Line Description: Office Supplies Period:
Bank: 01 3|
Vendor Invoice Number: ROEDD
Line Amount:
LY Vendor Invoice Line: 1
Line Closed Amount: $0.00 .
Vendor Invoice Date: 02/02/2015 i
Line Closed Date:
Tracking Date: Eﬂ b
Line n Amount: $300.00 W
Ope Check Description: I
| copy| |[3 Discard| |@ Approve | |[3 Reiect | | & Print | | Processing v | | Workfiow = | | File | | g3 Close |

| E| & 9 @‘I@h[‘ SO



Posting Lines

( @ CGl Advantage - Intemet Explorer T R . — (S| E [

B hitp://cgi-advnp.state.al/webapp/fintest/Advantage:jsessionid=000070mHE4frNmyxCiDZwCvgBGB:-1

CGl Advantage

Jump to &) co| | P Home SO Personaiize Q) Accessibiity [gJ ApoHelp . About| (]
Welcome, Candace Moore Procurement Budgeting Accounts Receivable Accounts Payable
View Al of 1 | @ Document submitted successfully - Pending Approval

General Accounting Expense[GA)(}| Dept: 062 ID: 1500000142 Ver.: 1 Function: New Phase: Pending | - I

Document Navigator x) =
Header
. - Debit Posting Debit Posting Name Debit Amount
Vendor I ALLEL] Credit Posting Credit Posting Name Credit Amount
Accounting D011 External AE £300.00
1 Standard -~ e
Posting D001 Disb Payable $300.00
Go to line: I:I Go

From 1 to 1 Total: 1

| & Print | | Processing = | | woriiow = | | File = | | g3 Close |

| Copy | |[3 Discad | | @ Approve || [3 Reiect |
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STAARS Workflow

/= CGI Advantage - Internet Explorer

R ——

nl & http://cgi-advnp.state.al/webapp/fintest/Advantage;jsessionid=000070mH84frNmyxCiDZwCvgBGB:-1

|

Procurement Accounts Payable

Budgeting Accounts Receivable

Welcome, Candace Mool

CGI Advantage Jump to: g“_Gﬂ @Home &Personal(ze @Accesstbllity EAppHelp T About Q

Report Search
oAV 4 Level Code Dept ID Priority Escalated item Comments Creator|D SubmitterID Date Reason Message Priority Reason
infoAdvantage )
= First Prev Next Last Approve Reject Take Task Return Task Change Priority Refresh
[= History
Menu Recall Worklist Details
[# Favorites

Administration

STAARS Financial - Worklist
Contingent IST
Action Menu
=] Message Center L_’l
Inbox Select Worklist : | Cangace Moore [v] change Workiist Role Order
Alerts Level : | :I; v
Code :
Broadcasts g
Dept :
Worklist
ID:
| FEE Submitter ID :
[=] Search Escalated Item : |—:|‘ V3
Page Search Browse Clear
Document Catalog

>

OO mwx - |
T s = oM |

2

A o ™ @

#105% -~

3:02 PM
2/9/2015



GAX Final Phase

=) CGI Advantage - Internet Explorer

T D@_g

| | @ http://cgi-advnp.state.al/webapp/fintest/Advantage;jsessionid=000070mH84frNmyxCiDZwCvgBGE:-1

CE Advantag e Jump to:

Procurement Budgeting Accounts Receivable Accounts Payable

Welcome, Candace Moore

STAARS Financial Document Catalog
Contingent IST

[E] Message Center Create @bk
Inbaox = Document Identifier

Alerts Code : g Unit :
Dept. : ID:

Broadcasts P 1500000149

Workist = User Information

I Create User 1D : Create Date : |

|| = search
Page Search # Document State

Document Catalog Function : | - Status :| .
Phase : I -
Report Search

infoAdvantage

[= History

£|ﬂ mHome gﬁ’F’ersonalize @Accessibilﬂy EApp Help '\4’ About @

[# Favorites

B LSl Open Validate Submit Copy

Code Dept. Unit D Comments Version Function Phase Status Date User ID Amount Active
[] GAX 062 1500000142 No 1 New Final  Submitted 2/3/15 candace.moore $300.00 Yes
First Prev Next Last
Menu
< >
*#105% -

310 PM
2/9/2015
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GAX Final Phase

T — |3

(@ CGI Advantage - Internet Explorer

W@ http://cgi-advnp state.al/webapp/fintest/Advantage;jsessionid=000070mHE4frNmyxCiDZwCvgBGE:-1 |

CGl Advantage Jump to: &) co| @ Home S Personalize QY Accessibity [gJ AppHelp . Avout| (]
I

Welcome, Candace Moore Procurement Budgeting Accounts Receivable | Accounts Payable

General Accounting Expense(GAX) | Dept: 062 1D: 150000014% Ver.: 1 Function: New Phase: Final

Document Navigator x] -
Header

= List View

Vendor

Accounting = - . .

[e=NEIEIRNI LB Payee | Additional Amounts | Extended Description | Contact | Document Information
Posting
Document Name: Pre-Processing Allowed: O
Bank Account: 3|

Record Date: 02/03/2015 m
Replacement: O
Budget FY: 2015
Contract Withholding Exempt: |:|

A0 Cited Authority: 2

Fiscal Year: 2015

Period: 5
Document Description: Actual Amount: $300.00
Closed Amount: $0.00
Closed Date:
Open Amount: $300.00
Referenced Amount: $0.00
i
| & Edit ||[% Copy || (% CopyFoward | | [ Discard | | & Prnt | | Processing = | | Workfiow ~ | | File > | | 3 Close | i

#105% v
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STAARS Demonstration

infoAdvantage Demonstration
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What is infoAdvantage?

* Reporting solution provided with Advantage

* During a nightly process, data is:
— Extracted from Advantage
— Transformed and formatted
— Loaded into infoAdvantage data warehouse
e Uses SAP Business Objects so users can
access the data via:

— Pre-developed reports: Agency created,
Statewide (BICC created), or Advantage baseline

— Ad Hoc reporting: end users create as they need



Sighing On

* infoAdvantage is configured so that users can
sign-on directly from Advantage application

(single sign-on) CGI Advantage

Welcome, Liza Varden

Advantage Financial
Prototype (3.10)

Mezzage Center

= Search
Page Search
Document Catalog

Report Search

infoAdvantage
History
Favorites
—\ . i
STAARS Administration
RRRRRRRRR p2As
I
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Launch Pad

[tome o]

Welcome: Trainlé

Applications +  Preferences  Help menu + Log off
* MyR ity Viewed D it + 4 unread messages in My Inbox ~ My Applications
-
1§ AFIN-AP-001-AG57 {pl GenActg2_MH : 15700 I
J;a FIN-CA-0001 Task Order Available Balance _XX J;a GenActg_MH : 15694 qu
¢! FIN-CA-0001 Task Order Available Balance 1§l GenActg4_MH : 15585
19l CostActa BC2 19| GenActa3_MH : 15682
¢l CostActgFinal_xx
@ Business Case2 -FA - CT \'
1¥| Business Case2 - FA-2 -CT
@ Business Case -FA-Ta-CT
19! Business Case -FA-7 -CT
19l Business Case - FA-6 CT
See more...
* My Recently Run Documents ~ 0 Unread Alerts
Mo recently run documents Mo unread alerts
Ch
See more. .. =

20



Documents Tab

Home | Documents

View = New ~ Organize Send More Actions Details e
Title ~ Type Last Run Instances
i1 | ~WebInteligence Folder
] ~eblnteligence |1 | Training_console Folder
& -
..... = Training_console ¥ | FIN-BA-1001 Revenues vs, Budget XX Web Inteligence 1]
Ap Shorteut to FIN-AR-0002 Bank Deposits Shortout 0
Elinbox o
u_;S %l | shortcut to FIN-BA-1001 Revenues vs. Budget Shortout 0
My Alerts
¥ A 4] | Shortcut to FIN-B5-0001 Trial Balance Summary Shorteut 0
19 subscribed Alerts %) | shortcut to OFIN-DCAT-0001 Document Catalog Shorteut 0
@ Personal Categories 3;: Shortcut to Warrant/EFT w/Bank (A657) no CP Shortout 1]
Home | Documents
View = MNew ~ Organize ~ Send More Actions ~ | Details =
My Documents Title ~ Type Last Run Instances
I?olders [ | mBC Folder &
B ) -
[ public Folders —I|| 2 | aDECA Folder
B = Agency Rep [ | ADEM Folder
| Auditing [ | aLEA Folder
B 1 Bee Team [ |pene Folder
[ |pHR Folder
[ pata Federation
B [ |poc Foider
LcM
b 2 |por Folder
5] Medicaid Reports [ | Education Folder
I piatform Search Scheduling SlIED |Ema Folder E
[ probes “ I | Finance Folder
27 R31001 Financial Framework Reports [ | Forensic Science Folder
- [ | Labor Folder
¥ [ R31001 Financial Reports
. [ | Medicaid Folder
B (71 R31001 PB Reports
o [0 | Mental Health Folder
u N
Report Conversion Tool [ | public Health Folder
B[] statewide Reports 1 |Rehab Folder
“[E system Configuration Wizard | [ |Revenue Folder m
B [ Training |0 Rsa Foider
Categories [ |sMp Folder -
Search < [ ]
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Documents Tab (cont.)

Home l Documents
View = New - Organize ~ Send - More Actions - | Details M
My Documents h R It:
Folders 48 | FIN-2P-0001 Check Listing -
Search
STAARS infoAdvantage Training/Advantage Finandial Reports/Accounts Payable
|d'1ed< listing |p 5 -
| ;“1 FIN-AP-0007 Paid Check Listing 1
Refine search results by: |
STAARS infoAdvantage Training/Advantage Finandal Reports/Accounts Payable
Q FIN-DA-0006 Budget Journal Data Assurance (Incremental Check)
web intelligence (92)
STAARS infoAdvantage Training/Advantage Finandal Reports/Data Assurance
location
Q Detailed Transaction Listing
staars infoadvantage training (59) E
medicaid reports (33) Medicaid Reports/Medicaid Reports
Refesh Time : ¥/ | Detailed Transaction Listing
All (32) 1 Medicaid Reports/Medicaid Reports (1)/Medicaid Reports
Last Year (31) 49! | Detailed Transaction Listing
Last & Months (36
as onths (35) Medicaid Reports
Last Quarter (19) P
Last Month (3) ¥/ | Detailed Transaction Listing
More... Medicaid Reports/Medicaid Reports (1)
author 1#! |Detailed Transaction Listing Michael Lamb
administrator (28) Medicaid Reports
traing (8) @ Detailed Transaction Listing Michael Lamb
rjackson (4)
sa (4 Medicaid Reports/Medicaid Reports
train10 (2) 18] | Detailed Transaction Listing Michael Lamb ]
. MIE™ I ]
Total: 92 items

22




Viewing a Report

I—bmeIDDcumenis

View = New Organize = Send

More Actions -

My Documents

Folders

=" £ R31001 Finandal Reports

" [ Accounts Payable

2 Accounts Receivable

Details
Title « Type
¥ | FIN-AP-0001 Check Listing Web Inteligence
| FIN-AP-0002 Disbursements by Vendor Web Inteligence

FIM-AP-0003 Contract Payments by Fiscal Year
FIM-AP-0004 Qpen Items - Pre-Encumbrances

Web Inteligence

Web Inteligence

| Budget Ve Actual ¥ | FIN-AP-0005 Open Items - Encumbrances Web Inteligence
“E caFm # | FIN-AP-0006 Open Items - Accounts Payable Web Inteligence
- [ ] # | FIN-AP-0007 Paid Check Listing Web Inteligence
Cost Accounting o
‘ | # | FIN-AP-0008 Open Items - Pre-Encumbrances Web Inteligence
[T Dats Assurance
Home | Documents | FIN-AP-0004 Open It... & = & |
Web Inteligence ~ ‘ NEE- S P = - | SR e I ‘ [& Track - 3 Dril = % Filter Bar ©H Outiine

BIFE E

Report ID : FIN-AP-0004
Run Date : 9/30/2013
Run Time : 12:51:35 AM

CGI Advantage
Open ltems Report - Pre-Encumbrances
Fiscal Year , Accounting Period

Parameters and Prompts
Accounting Period
Fiscal Year
Fund

Cover Page




Viewing a Report (cont.)

_ 5«"\-

Prompts Summary

%  *Enter Fiscal Year : 2015 | |

0100

v FEnter A ting Period & 5
y coounting Peri ] |UlUU...FRKB E b SlLI EE;
_ = | 0103
0104

0108 Medicaid - Ge
0110 Medicaid-GF F
0110 Medicaid-GFF ~

January 27, 2015 4:31: 18 PM GMT-0&:00

| | & -

* Required prompts

24




Viewing a Report - Results

Report ID : FIN-AP-0004
Run Date : 1/27/2015
Run Time : 4:29:34 PM

CGl Advantage
Open ltems Report - Pre-Encumbrances
Fiscal Year 2015, Accounting Period 5

Parameters and Prompts
Accounting Period 5
Fiscal Year 2015
Fund 0100;0101;0102;0103;0104

Report Description

Cover Page

This Report is a detailed listing of open Pre-Encumbrance documents with a fiscal period cutoff.

25




Viewing a Report — Results (cont.)

Report ID : FIN-AP-0004 CGI Advantage Page 5 of 15

Run Date : 1/27/2015 Open ltems Report - Pre-Encumbrances

Run Time : 4:29:34 PM Fiscal Year 2015, Accounting Period 5

Fund 0100 - General Fund

BSA - NOT ENTERED

Document Document Document BFY CL AL Dept Unit Obj VendorCode Vendor Name Amount
Reference Date

RQS, 11M11/2014 2015 1 1 009 0000 0201 20,000.00

009,150000000020 S T

Total for Document RQS,009,150000000020 20,000.00

RQS,

009.150000000023 121272014 20156 1 1 009 0000 0201 1,000.00

Total for Document RQS,009,150000000023 1,000.00

RQS,

009 150000000024 121272014 2015 1 1 009 0000 0201 1,000.00

Total for Document RQS,009,150000000024 1,000.00

RQ5.009,RR-TEST-1 1201272014 2015 1 1 009 0000 0201 1,000.00

Total for Document RQS,009,RR-TESTA1 1,000.00

RQS, 119/2014 2015 1 1 013 0001 0906 800.00

013,150000000026 T .

Total for Document RQ5,013,150000000026 800.00

RQS,

015 150000000006 10/27/2014 2015 1 1 014 0805 1,200.00

Total for Document RQS,015,150000000006 1,200.00

RQS,

015 150000000007 10/27/2014 2015 1 1 014 0a03 2.000.00

Total for Document RQS,015,150000000007 2,000.00

RAS, 1002772014 20156 1 1 014 0803 2,000.00

015,150000000008




Creating a Report

CGl Advantage

al
Contingent 15T

Messzage Center

B Search

Page Search

Document Catalog
Report Search
infoAdvantage

History
Favorites

Administration

$|ﬂ mHome 6§

Accounts Receivable

Jump to:

Procurement Budgeting Accounts Payable

Document Catalog

Create bk
= Document Identifier

g Unit 2

ID :[15%58

Code @ [5ax
Dept. @ [pg2

b User Information

b Document State

Browse Clear

Open VWalidate Submit Copy

Code Dept. Unit 1D
[] cax 082
First Prev Mext Last

Comments Version Function Phase  Status Date User 1D Amount Active

15000000658 No 1 HNew Final Submitted 1/30/1% candace.moore $500.00 Yes

Menu
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Creating a Report (cont.)

W Welcome: Lisa Varden | Applications +  Preferences  Help menu Log off
(=]
Home | Documents l Web Intelligence - = & l
web Inteligence ~ | [ = G| 2 [ I - [ Track ¥ Dril ~ W Fiter Bar [ Freeze ~ & Outline
Universe 2 22

Select a universe for the query.

Available Universes:

Name .

FIN - Procurement Folder

FIM - Procurement Matching Status
FIN - Procurement Post Awards
FIN - Procurement Requisitions

FIN - Revenue Document Chain
FIN - Treasury Accounting

INADY - Execution Statistics

OADM - Document Message

OADM - Security and Workflow
OFIN - Annual Close

OFIN - Data Assurance
OFIN - Finandial Document Catalog
OFIM - Roll Lapse Pre-Selection Table
OFIM - VCC and VCM Documents
QOPARM - Reporting Parameters
OPARM - Reporting Parameters

i Refresh universe list

Revision | Folder

229
238
378
334
265
70
122
16
58
10
31
115
114
35
368
370

@isd-cgiinfoadvnp.state. AL_6400'R.31001 Finan...
@isd-cgiinfoadvnp.state. AL_6400\R31001 Finan...
@isd-cgiinfoadvnp.state. AL_6400\R31001 Finan...
@isd-cgiinfoadvnp.state. AL_6400\R31001 Finan...
@isd-cgiinfoadvnp.state. AL_6400'R31001 Finan...
@isd-cgiinfoadvnp.state. AL_6400\R.31001 Finan...
@isd-cgiinfoadvnp.state. AL_6400'R31001 Finan...
@isd-cgiinfoadvnp.state. AL_6400\R.31001 Finan...
@isd-cgiinfoadvnp.state. AL_6400'R31001 Finan...
@isd-cgiinfoadvnp.state. AL_8400\R.31001 Finan...
@isd-cgiinfoadvnp.state. AL_6400\R31001 Finan...
(@isd-cgiinfoadvnp.state. AL_5400'R 31001 Finan...
@isd-cgiinfoadvnp.state. AL_6400\R31001 Finan...
@isd-cgiinfoadvnp.state. AL_6400\R31001 Finan...
@isd-cgiinfoadvnp.state. AL_6400\R.31001 PE Uni..
@isd-cgiinfoadvnp.state. AL_6400\R31001 Finan...

|

1

| ¥

() Help on selected universe:

OFIN - Finandial Document Catalog universe enables the reporting of header, vendor, commodity and
accounting line objects that are common amongst the document types for all documents in the document
catalog against the online application database. The universe is structured into dasses for each of the

oK Cancel
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Creating a Report (cont.)

(Ll Query Panel 21N 4
{71 Add Query - S s i i i e e A2 RunQuery | & Close -
% Universe outline (] Result Objects PR K
Master perspective - ' |
perspe = | Doc (Code,Dept, 1D | ! Fund | | Object | | Department | | Doc Hdr Creation Date
— ] ] ] J
% |T~r'|:|e here to filter on t FH+ =4 < . . : I
= || Doc Hdr Creation User ID | Doc Hdr Actual Amt | Doc Vend Vendor Code | Doc Vend Legal Name
e ——— | | |
[T Document Identification i
= [~ Document Header e
[ ] Doc Header Dates ¥ 7 Query Filters ¥ x| a =
|| Doc Header Amounts
[-7] Doc Header Info . | : ” -
= == Doc Header Contact Info - [ Doc Code | Inlist - ||GAX b
MDoc Hdr Creation User ID 3 p— [ |
! Doc Hdr Last User ID 2 g ! Doc Hdr Creation Date | Greater than or Equalto ~ ”Enter value(s) for Doc Hdr Cre| % iz
! DacHdr Application Last User ID = - .
! Doc Hdr Override Error User 1D | ! Doc Hdr Creation User ID | InList = ”mndace.moore L= |
| RQ Doc Hdr Buyer ID
| RQ Doc Hdr Requestor ID -
_ %
! PO Doc Hdr Buyer ID il Data Preview i Refresh
! PO Doc Hdr Requestor ID Doc {Code,Dept,ID) Fund Object Department Dioc Hdr Cre
¢ Optional User ID Prompt GAX,052,1500000068 0349 1102 062 02/02/2 =
[7] Doc Header Approval Details i GAX,062, 1500000070 0349 1102 082 uzfnzf:@
[L 7] Doc Header Attachment Details GAX,062,1500000075 02/03/z
[ ] Doc Header Miscellaneous GAY_ 0671500000075 n345 1107 &7 nzinzs T
[-7] Document Vendor il 1 n | r
| [ T R e PP [ SN
] B [ Jrrr b Type a text to fiter the values

| &1 Query1
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Creating a Report (cont.)

Prompts Summary Enter value(s) for Doc Hdr Creation Date
W
|2J‘24"2315 12:00:00 AM Bl

|Z|Febmarfﬁ)15|§|
S M T WTF 5§

123 4 5 6 7

d 9 10 11 12 13 14

15 16 17 18 19 20 21

22023 24 25 28 27 8B

* Required prompts
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Creating a Report (cont.)

/" e |7 Properﬁesl Report Elements |/ Formatting | pataAcess | Analysis |~ Page Sempl Readng - Design = (2 -
DEeE-IS#H Pl -=- Tables | Goll | Section | " chart | other | " Tooks | posiion | Linking
D 0’5 & ﬁ X @ e ‘D' D' E e E - il - oD ﬂ:‘.‘TurnInto gﬁjSetassecﬁon

lable Objects Fx e "| .

Type here to filter tree

= 3] GAX Documents_OFIN v2
! Department
! Doc (Code,Dept,ID)
! Doc Hdr Creation Date
J Doc Hdr Creation User I0)
! Doc Vend Legal Name
! Doc vend Vendor Code
! Fund
! Object

Doc Hdr Actual Amt

(=) (== Variables
! Date Prompt

GAX Documents created by candace.moore for week starting 2/2/2015 12:00:00 AM

Doc (Code,Dept,ID)

Object Department Creation Date Actual Amt Vendor Code Vend Legal Name

GAX,062,1500000068 0349 1102 062 02/02/2015 $500.00 VC000004990 WRIGHT EXPRESS FINANCIAL SERV
GAX,062,1500000070 0349 1102 062 02/02/2015 $300.00 VC000001693 ROYAL OFFICE EQUIPMENT
GAX,062,1500000075 02/03/2015 §0.00

GAX,062,1500000076 0349 1102 062 02/03/2015 $300.00 V000001693 ROYAL OFFICE EQUIPMENT

m

|
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Printing a Report

e
~" File Properties |

Report Elements | o Formatting | o Data Access | o Analysis | o Page Setup |

Reading ~ Design -

DEE-[Sn P -=-

| e | ot | secon

! Doc (Code,Dept,ID)

! Doc Hdr Creation Date
(2] ! Doc Hdr Creation User I0)
! Doc Vend Legal Name
! Doc Vend Vendor Code

9 2 | K| print (ceriem) E-FH--Z2- |- «-@ - | ETunint 23] Set as section
1! Export to PDF for printing P | ¥
Type hers T mr—— o o Q Y
= = §)GAX Douments_OFINv2 || GAX Documents created by candace.moore for week starting 2/2/2015 12:00:00 AM =
! Department e} =] &

m

: EJLIJ;:ct Doc (Code,Dept,ID) Object Department Creation Date Actual Amt Vendor Code Vend Legal Name E
----- Doc Hdr Actual Amt GAX 0621500000068 0349 1102 052 02/02/2015 $500.00 VC000004990 WRIGHT EXPRESS FINANCIAL SERY

BB\«'alri;:I::Pmmpt GAX,062,1500000070 0349 1102 062 02/02/2015 $300.00 VCO00001693 ROYAL OFFICE EQUIPMENT

GAX,062,1500000075 02/03/2015 $0.00

GAX,062,1500000076 0349 1102 062 02/03/2015 $300.00 VCO00001693 ROYAL OFFICE EQUIPMENT

4
r Bl
Cpening GAX_Documents_COFIN_v2.pdf o g

You have chosen to open:

L GAX_Documents OFIN_v2.pdf

which is: Adobe Acrobat Document
from: http://isd-cgiadvnp.state.al

What should Firefox do with this file?

Adobe Reader (default) -]

1 Save File

[7] Do this autornatically for files like this frem now on.

oK ][Cancelll




Creating a Shortcut

Shortout to GAX Documents_OFIM w2

Home I Documents
View v MNew + Organize v Send ~ More Actions v | Details
My Documents | Title = Type Las|
Folders #| | GAX Documents_OFIN Wieb Inteligence
- . -
I public Folders — ocuments_OFIN v2
B i Agency Reports s
" 52 pudit Properties
uditing
N View Lineage
M Bree Team _
View Metapedia Terms
"7 pata Federation
5 Modify
M 2 Schedule
B [ Medicaid Reports Mobile Properties
|2 platform Search Scheduling PRI
" [ED probes Categories
1 31001 Finandial Framework Reports Document Link
¥ (57 31001 Finandal Reports y New >
B [ p31001 PR Reports Create Shortcutin My Favorites
B g Report Conversion Tool Send > L
: Copy
B & i Details
Statewide R ts
; wide Repor Copy Shortout
[ accounts Payable Delete
e B S
Home | Documents
View = Mew = Organize - Send - More Actions = | Details
Hy Documents Title = Type
- = My Favorites [ | ~webInteligence Folder
o= ~WebInteligence [ | Training_xx Falder
[ |warrant Rpts Backu Folder
- [0 Training _xx Rp o
* |BCFA Web Inteligence
[ warrant Rpts Backup

Shortout




Agency Next Steps

e Track 1

— Wrapping up last infoAdvantage universe training
with advanced workshop TBD

— Agencies to train their report teams
— Develop reports in IST environment
— Test reports during UAT
* Track 3 Agencies will be given access to

Advantage so they can access infoAdvantage
for statewide reports



User Acceptance Testing

P

STAARS
/u-‘



User Acceptance Testing
What is UAT?

* Testing Performed by Actual End Users

 Consists of Tests That Simulate How We
Perform Our Jobs

* Testing of Entire Processes
— Requisition -> PO -> Payment -> Warrant

— Agency, Comptroller, Budget, State
Purchasing

* Includes Nightly Processing, Interfaces,
Reports, Forms, Roles



User Acceptance Testing
Who Participates?

* Only Testing Track 1 (Financials and
Procurement) and Track 2 (Budget)

* Track 1: Applies to the 21 Agencies for
Financials and Procurement

* Track 1: Agency Liaison Managers and
Agency Test Leads Identify Agency Testers

* Track 2: Applies to EBO Selected Agencies



User Acceptance Testing
UAT Objectives/Benefits

Validates the System to Ensure Readiness

—Does the System Meet Our Requirements?

First Priority is to Ensure it Meets Our
Needs

—How it Meets Our Needs is Secondary
Ensures the System is Reliable and Stable
Prepares End Users

— Gives Users Experience with the New System
—Serves as Training



User Acceptance Testing
UAT Responsibilities
* Agency Test Leads

— Coordinate Agency Testing: Ensure all Areas
Tested

* Check List Provided by Project Team
* Agency Unique Areas Should be Considered

— Report Status of Completed Tests Using
Check List

— Report Issues Using Issue Reporting Tool

e Testers: Report Issues to Test Leads



User Acceptance Testing

Project Team Support
* UAT Team

— Coordinate Statewide Testing
* Manage Testing Facilities
* Ensure Issues are Being Resolved
* Communication

* UAT Support Team
— Records Requests for Support / Questions

— Ensures Prompt Response

* Project Team Subject Matter Experts
—Support Agencies at Testing Facilities



User Acceptance Testing
Recommendations

* Get Started Immediately
— Testing Window: February Through June

* Reserve a Test Facility

— Gets Testers Out of Work Place to Focus on
Testing

—Supports Coordination of Testing Processes
—Support More Readily Available

* Report Issues Immediately



Questions




