
Budgeting in STAARS
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Agenda

• Budgeting in STAARS
• Budget Requests
• Operations Plans
• Operations Plan Revisions
• Performance Measures (QPR)

• Training Schedule
• Security and Workflow Worksheet
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Time Frames

• Operation Plans for FY 2016
– Instructions were sent earlier this week
– STAARS Budgeting will not be required to 

complete the FY 16 Operation Plan
– Due to EBO no later than July 24, 2015

• Budget Requests for FY 2017
– Use STAARS Budgeting to prepare
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Budget Requests
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Budget Request – Education & General (E&G) 
Expenditures
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Budget Request – Data Entry
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Budget Request Packet – Error Report
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Budget Request Packet
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Budget Request – Document 
Management
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Operation Plans
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Operations Plan – Form 20 – Current Funds
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Operations Plan – Form 20 – Funds Expenditures 
& Transfers
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Document Management

• Program Change
• Operations Plan Packet (pdf format)
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Operations Plan 
Revisions
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Operations Plan Revisions

• Postsecondary Institutions will be required to 
use the STAARS Budgeting System to enter 
Operations Plan Revisions

• Workflow and Approvals will be electronic
• 101 Forms are generated through a report 

(Excel report)
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Budget Revision – Form 8 Operations Plan
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101 Form

• Based on the information filled out in the 
Form 8, a Form 101 is automatically generated

• The bottom portion that adjusts appropriation 
is the only portion that needs to be completed

• Attached as an Excel spreadsheet to the 
Document Management Tab in the form
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Top Portion of Form 101
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Bottom Portion of Form 101
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Performance 
Measures (QPR)
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Performance Measures (QPR)
• FY 2015 Quarter 4 Actuals will be entered in the current 

application.

• FY 2016 Mission, Vision, Goals and Targets set up will be 
entered in the current application.

• FY 2016 Quarter 1 Actuals will be entered into the STAARS 
application.

• Going forward the STAARS application will be used.
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Q4 Performance Actuals Form
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Quarterly Performance Report (QPR)

2323



Security and Workflow 
Worksheet
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User Identification Tab

25



Workflow for Forms Tab
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REMINDERS

• Training is planned for the month of August 
and early September

• Training notification will be coming shortly 
from STAARS

• Please return the Security and Workflow Form 
no later than July 10th
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Contact Information

Executive Budget Office
(334) 242-7230

Ask for Ann Franklin or LaTaya Lucas
Ann.franklin@budget.Alabama.gov
LaTaya.Lucas@budget.Alabama.gov
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